
CCDC's Colorado Open Records Act request to Adams County Sheriff: 
 

Specifically, I request copies of any and all documents and/or policies 
relating to the provision of sign language interpreters for arrestees of 
the Adams County Sheriff’s Department.  Further, I request copies of 
any and all documents and/or policies relating to the provision of sign 
language interpreters for detainees and/or inmates of the Adams 
County Jail. 
 

 
 
 
Adams County Sheriff responded as follows: 
 



ADAMS COUNTY DETENTION FACILITY INMATE RULES 
Revised:  5/2011 

a. Formal Infractions are of a more serious nature and will be heard by a Facility Sergeant. A Notice of Charges will be 
served on the inmate within 24 hours upon completion of the investigation. The hearing, review, and service shall be held 
within 7 calendar days from the time the Notice of Charges was served on the inmate, unless a continuance is granted and 
the inmate shall be notified of the continuance. If you are charged with a Formal Infraction violation, the following events 
will happen: 

1) You will receive a copy of the initial report. 
2) You may be present for the hearing unless you are disruptive, combative, or decline. 
3) You may be assisted by a staff representative if there are issues such as language difficulties.  
4) You will be fully advised of the charges of misconduct against you. 
5) You will have the opportunity to explain your conduct. 
6) You may request relevant witnesses to testify on your behalf.   
7) The Hearing Officer will review all the testimony and relevant facts and render a decision following the hearing.  You 

will be notified of the results of the hearing and receive a copy of the written findings. 

From PO#33 Disciplinary procedures

3. Service of Additional Documents: The inmate may have access to reports and other written documents at
the time of the hearing as used by the hearing officer. Give the inmate ample time to understand
documents. Provide an interpreter if necessary.

6. Staff Representative: The inmate is entitled to the assistance of a Staff Representative when the inmate is
illiterate or the issues are so complex it is unlikely the inmate will be able to collect and present the
evidence necessary for an adequate comprehension of the case. The precise role of the Staff
Representative will vary from case to case in light of the particular reasons for being appointed.

The decision to appoint a Staff Representative and the role that Representative should play is a
judgment call for the hearing officer, to be made in light of all of the circumstances surrounding a
particular inmate and charge. Relevant factors, both in regard to the decision to appoint and in
regard to how active a role the Staff Representative should take in the hearing include:

Can the inmate read and understand the English language?
How intelligent is the inmate is he considered developmentally disabled or otherwise
impaired to any degree?
How complex is the infraction?
Does the inmate appear reasonably capable of preparing for the hearing and speaking for
himself in the hearing?
Was the inmate in pre hearing segregation or some other tightly controlled housing which
might have impeded the inmate's ability to prepare for the hearing?

PO: 44 – Court Services Specialist –

PRE TRIAL:

Interview incoming inmates and verify personal information for bond purposes
Provide background information, criminal history and recommendations to the court, district attorney



and defense attorney at advisals concerning bond
Conduct bond modification interviews at the request of the court and attorneys
Arrange for interpreters for In house court advisals as needed
Testify in court
Maintain CBI certifications
Prepare statistical information for monthly report
Prepare general correspondence

Post Order #: 98

Subject: In House Advisals Interpreters

GENERAL INSTRUCTIONS:

Interpreters shall be provided during in house advisals for those inmates who do not speak English.

SPECIAL INSTRUCTIONS:

The Court Services Specialist shall contact the Language Center between 0600 and 0630 hours on the day an
interpreter is required for in house court advisals. The specialist shall advise the Center that the interpreter
is needed at 0800 hours, the number of inmates requiring an interpreter, and the primary languages spoken
by the inmates.

Post Order #: 12
Subject: Booking / Releasing of Inmates

12. Booking person of interest- 

c. Any special concerns shall be brought to the immediate attention 
of the supervisor/duty sergeant. 

a.  Receiving Non-English Speaking Inmates – The Adams 
County Detention Facility   provides guidance to staff 
and inmates in providing assistance to non-English 
speaking inmates received in the Booking area and 
throughout their incarceration. This assistance is 
provided by the use of staff interpreters in the 
language necessary when available, or the use of 
Language Line Services by telephone. 



703.30 AMERICANS WITH DISABILITIES ACT (ADA). In compliance with ADA, the Sheriff‘s Office is 
obligated to make reasonable accommodation for known  physical and mental limitations of a qualified 
individual with a disability. The Sheriff‘s Office will permit job applicants and employees to provide their own 
accommodation if it does not impose undue hardship on the operation of the Sheriff‘s Office. A qualified individual 
with a disability shall not be excluded from job opportunities unless they are unable to do the job or perform 
essential, fundamental job functions.  

703.31 INDIVIDUAL WITH A DISABILITY. According to ADA guidelines, to qualify as an individual with a disability, a
person must have a physical or mental impairment that substantially limits one or more of the major life activities,
have a record of this impairment, and be regarded as having such an impairment.

733.10 DEFINITIONS.  
Harassment – Conduct by a person towards another person that undermines the integrity of the employment 

relationship which includes, but is not limited to; derogatory jokes, gestures, drawings, cartoons, photographs, racial 
slurs, ridicule, mocking, belittling, direct or indirect threats, intimidation, etc.  

Sexual Harassment – Conduct by a person towards another person which consists of unwelcome behavior of a 
sexual nature which includes, but is not limited to, sexual remarks; repeated, offensive sexual flirtation, advances 
and propositions; deliberate touching, sexually degrading words, pictures, posters, etc.  

Discrimination – Differential treatment either for or against a person or group based on race, ancestry, national 
origin, color, sex, religion, age, disability, medical condition, sexual orientation or any other basis protected by 
Federal, State, or local law, ordinance, or regulation.  

Person – For the purpose of this policy only, a person shall be defined as an employee (whether full time, part 
time or volunteer), contract personnel, or citizen.  
 
733.20 HARASSMENT.

733.20 HARASSMENT. The Sheriff‘s Office will not permit or tolerate any person to harass another person. 
Therefore, the following conduct is prohibited:  

No person shall either explicitly or implicitly ridicule, mock, belittle, make direct or indirect threats, or 
intimidate any other person.  

No person shall make any offensive or derogatory comments to any other person, either directly or indirectly, 
based on race, color, sex, religion, age, disability, sexual orientation or national orientation.  

The above forms of harassment are prohibited forms of discrimination under state and federal employment law 
and/or are considered misconduct subject to disciplinary action by this Office.  
 
733.40 EMPLOYEE RESPONSIBILITIES. Each person is responsible for assisting in the prevention of any act 
of harassment through the following acts:  

Refrain from participation in, or encouragement of, actions that could be perceived as harassment.  
Report acts of harassment to a supervisor immediately.  
Encourage any person who confides that they are being harassed or discriminated against to report the acts to a 

supervisor. Once a person becomes aware of a harassment situation, they are responsible for reporting it.  
 

760.10 INMATE CLASSIFICATION SYSTEM [4B-01 4B-03]. The Adams County Detention Facility shall 
provide for inmate classification in terms of the level of custody required and appropriate housing assignment. 
Inmates shall not be segregated according to race, color, creed or national origin. The Facility shall provide for the 
separate management of male and female inmates, special management inmates, inmates requiring administrative or 
disciplinary segregation and juveniles.  

Each housing area is designated to hold a level of classification of inmates.  
A booking deputy during the booking process shall make initial classification for each inmate. Booking deputies 

make a classification determination based on the inmate's charge, previous criminal history and present attitude or 



behavior. Special needs of any inmate, such as risk or medical problems, shall be taken into consideration and 
documented.  

Pretrial services staff shall interview inmates who meet the criteria for personal recognizance (PR) release or the 
Supervised Release Program (SRP) consideration upon initial classification. If they are not approved for a PR or 
SRP release, the interview records shall be used as part of the classification process.  
 
760.11 If medical services staff requires an inmate to be segregated due to medical or psychological reasons, 
medical staff shall document this and forward it to classification for processing.  

759.21 The admission process shall address the following subjects:  
Verification of court commitment papers or other legal documentation of detention.  
Complete search of the individual and his possessions.  
Disposition of clothing and personal possessions.  
Recording of identifying marks, unusual characteristics and identifying data.  
Medical screening and recommendation of the inmate to the medical staff.  
Classification for assignment to a housing unit.  
Photographing and fingerprinting.  
Telephone calls by the inmate.  
Screening interview by court services staff, when available.  
Shower and hair care, if necessary.  
Issue of clean clothing.  
Issue of personal hygiene items.  
Orientation.  
Assignment to a housing unit.  

 
US Alcohol/Tobacco/Firearms.  
US Forest Service.  
US Immigration and Naturalization Service.  
US Marshall.  
US Postal Service.  
US Secret Service  
US Immigration officers can book illegal aliens into custody for an immigration hold. The  

758.20 TELEPHONE ACCESS [5D-09]. The Adams County Detention Facility shall provide inmates access to a 
telephone.  

758.21 Inmates have access to a telephone in each of the six pods in all five modules. There are also phones in the 
booking area new inmates may use.  
758.22 The phones in the housing modules are collect-call-only phones. All calls made from the modules must be 
collect.  
758.23 A time limit on calls has been set so that all inmates have an equal opportunity to use the phone.  

758.24 When a telephone in a pod is broken intentionally, an immediate replacement will not be made. The broken 
instrument shall be repaired or replaced on a schedule consistent with any maintenance request. If the responsible 
party can be identified, disciplinary action will be taken, up to and including criminal charges.  
758.25 Any misuse of telephone privileges may result in disciplinary action.

Each inmate receives an Inmate Handbook at the time he receives his permanent housing assignment.  



757.100 ADMINISTRATIVE REVIEW BOARD HEARINGS. An Administrative Review Board hearing may be 
scheduled and conducted for inmates with special needs. The Jail Commander, Technical Services Manager, or 
designee may schedule such hearings and shall determine the staff and other personnel to be involved in the 
proceedings. Hearings shall be held to determine appropriate housing assignments, medical treatment, programs 
involvement and other inmate needs 
 
757.92 INFORMAL HEARING:  

An informal hearing shall be held within 24 hours of the submission of the report. The inmate may not be locked 
down prior to the hearing unless the duty sergeant for security purposes approves pre hearing segregation.  

A staff member not involved in the incident shall be assigned as the hearing officer by the duty sergeant.  
No staff or inmate representation shall be permitted; however, an interpreter shall be allowed, if needed.  
The hearing officer shall:  
Interview the inmate(s) and officer(s) involved individually.  
Make a decision based on evidence presented.  
Record the decision and, if guilty, the sanction(s) to be imposed on the inmate's chronological record and record 

the decision on the Notice of Charges. If the inmate is found not guilty, the entry on the inmate's chronological 
record shall be blacked out.  

Forward the Notice to the sergeant, who shall review it. The sergeant's review is final.  
Give the inmate the written decision and forward a copy of it to court services through the duty sergeant.  
If a decision of "not guilty" is reached, court services staff shall ensure that all reports of the incident reflect the 

verdict.  
.

757.28 TESTIMONY:  
The charged inmate or his assigned representative shall be given the opportunity to make a statement and present 

documentary evidence pertaining to the case.  
The inmate has the right to have the hearing officer consider the testimony of any person who has relevant 

information, except when this may severely jeopardize the life or safety of any person. Reasons for such denial shall 
be documented in writing and made part of the hearing record  

757.27 An interpreter may be provided if necessary.

756.40 TREATMENT OF INMATES [3E 04 3E 05 3E 08]. The Adams County Detention Facility shall provide each
inmate freedom from discrimination based on race, religion, national origin, sex, handicap or political beliefs. All
inmates based on security classification shall have equal access to various programs and work assignments and
involvement in decisions concerning classification status. The Facility shall provide protection for inmates from
personal abuse, corporal punishment, personal injury, disease, property damage and harassment.

756.30 RIGHTS TO RECEIVE VISITORS AND TO CORRESPOND [3E-07]. Inmates shall be granted the 
right to communicate, visit, or correspond with other persons or organizations. Such necessary communications shall 
be subject only to the limitations necessary to maintain order and the security of the Adams County Detention 
Facility. 

752.65 COMMUNICATION:  
A telephone is available for use while inmates are in the day space. An inmate whose telephone contact is 

restricted shall not be denied access to legal counsel.  
Inmates may receive mail according to guidelines in the Inmate Handbook.  



 
Inmates may have legal visits; they shall not, however, be allowed social visits until they move to general 

population.  

746.40 ACCESS TO THE FACILITY.  
The Facility is geographically accessible to criminal justice agencies, community agencies, and inmates' lawyers, 

families and friends.  
Handicapped inmates are housed in areas that provide for their safety and security. Assigned cells are designated 

for their use and provide the maximum possible integration with the general population. Appropriate programs and 
activities are accessible to handicapped inmates.  

The Facility is accessible to handicapped persons.  


